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1 ENTERING SCREENING TESTS 

1.1 Mantoux  
1. Open patient’s record 

2. Within patients’ record window, click on “Data”, then “New Report” 

3. Date Created = date test was done 

4. Select “Diagnostic Tests”, then “Mantoux Test” 

5. If normal, click “Normal”.   

6. In the free text area, type in the date when the test was given, the date the test was read, 

and the area of induration. 

7. Click “Save into patient’s name” 
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1.2 Pap Smears (F: 18-70) 
Until lab interfaces are operational, enter PAPs when reported into PSS chart as described.  

This will update the CPP. 

1. Open patient’s record 

2. Within patients’ record window, click on “Data”, then “New Report” 

3. Date Created = date test was done 

4. Date Received = date results were received 

5. Select “Diagnostic Tests”, then “Pap Test Report” 

6. If normal, click “Normal”.  If abnormal, or no transformation zone, indicate result in blank 

space and put recommendation for follow-up PAP testing 

7. Click “Save into patient’s name” 
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1.3 Bone Mineral Density (M+F: >50) 
Enter this as a report.   

1. Open patient’s record 

2. Within patients’ record window, click on “Data”, then “New Report” 

3. Date Created = date test was done 

4. Date Received = date results were received 

5. Select “Diagnostic Imaging”, then “Bone Densitometry” 

6. If normal, click “Normal”.  If abnormal (e.g. osteopenia or osteoporosis), indicate result in 

blank space.  Include T scores for lumbar spine (L1-L4), femoral neck, total proximal left 

femur (e.g. “Lumbar spine T = -1.5”), and if there was a change from previous BMD 

7. Click “Save into patient’s name” 
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1.4 Colonoscopy (M+F: >50) 
Enter this as a report.   

1. Open patient’s record 

2. Within patients’ record window, click on “Data”, then “New Report” 

3. Date Created = date test was done 

4. Date Received = date results were received 

5. Select, then “Colonoscopy” 

6. If normal, click “Normal”.  If abnormal indicate result in blank space 

7. Include recommended follow up interval in blank space. *Also add this follow up interval 

with test type into Personal Box/specialist/exclusion code – Q142A  to facilitate searching 

8. Include Author’s name (physician that did colonoscopy), last name first 

9. select a Subcategory of “Procedure Report” 

10. Click “Save into patient’s name” 
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1.5 Mammogram (F: 50-70) 
Enter this as a report.   

1. Open patient’s record 

2. Within patients’ record window, click on “Data”, then “New Report” 

3. Date = date test was done 

4. Select “Diagnostic Imaging”, then “Mammogram” 

5. If normal, click “Normal”.  If abnormal indicate result in blank space 

6. Include recommended follow up interval in blank space. Also add this interval and test to 

Personal Box 

7. Click “Save into patient’s name” 
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1.6 Fecal Occult Blood Testing (M+F >50) 
Enter this as a Lab Manual Result. 

1. Open patient’s record 

2. Within patients’ record window, click on “Data”, then “Lab Manual Result” (shortcut ctrl-y) 

3. Date = date test was done 

4. Laboratory =  SMH (or CML, gamma, etc) 

5. Lab test = stool occult blood   (can type in “occult”, then hit “Tab”, select from list) 

6. Type in the Result = negative x 3 (if this is the case), or positive  

Normal = N (if negative x 3) or Abnormal =Y (if any positive) 

7. Click “Save into patient’s name” 

 

1.7 Fasting Blood Sugar (M+F >40) 
Enter this as a Manual Lab Result. 

1. Open patient’s record 

2. Within patients’ record window, click on “Data”, then “lab manual result” 

3. Date = date test was done 

4. Laboratory =  CML, SMH, etc 

5. Lab test = FBS 

6. Result = actual number (i.e. 5.4) 

7. Abnormal = N (if ≤ 6.0), abnormal = Y (if ≥ 6.1) 
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1.8 Cholesterol (variable) 
1. Open patient’s record 

2. Within patients’ record window, click on “Data”, then “lab manual result” 

3. Date = date test was done 

4. Laboratory =  CML, SMH, etc 

5. Lab test = Chol 

6. Result = actual number (i.e. 5.4) 

7. Abnormal = N for all 

8. Repeat above procedure for LDL, HDL, TG and Chol/HDL ratio 
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1.9 Results Entered are Visible in EMR 
1. The latest dates of results are shown on the EMR 
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2. The results are also shown in the progress notes. 
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